Dallas Ministry Center

Sef Guidelines Booklet

... 1o the Dallas Ministry Center! We are so glad to have you sene with
us. Qur purpose is to glorify God in all that we say ad do.  In keeping
with this ogoal, there ae certain eectatios ad
resposibilities that we ask you t© ydold.  These guidelines are not
meart to place restraints on your freedoms, nor are they mearit to be a
stunbling block to those who uphold them. Rather, they are a means
of fulfilling aur ultinete goal of bringirg glory o God.

Although we expect you to dosenve these guidelines while you are here,
our desire is not so much outvard cofformity as it is an inard
rerenal.  Your actions should not be a means of gaining gpproval fram
God or from men. Cbedience is a result of a heart desire to please
God, and from the work of the Holy Spirit n ar life. This is te
govemiing principle behind this guidelines booklet.
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Accounténlnty

ST menbers are expected to maintain daily disciplires durirg their
time here including Bible reading, prayer, Scripture memory,
honoring the Lord’s Day, ad early rising. Several of these
disciplines are discussed In detail later in this boddet.
You will receive an accontability sest ypm arrinal.  Ples=e fill

out acocountebility deets on a regular besis ad tum them in t© the
Assistant for S&Ffing and Discipleship on a weekly basis during
your accountability meeting. Please be accurate and transparent
when filling aut accountabillity dects! Please tde tre inftative to
get new accountebility seets If you nn aut during your stay .

All st f members are expected to make wise use of leisure time and
o maintain proper rest by doserving aurfew, reasoneble
Igits aut time ad rising early. Please do not leave your
room after curfew unless there is an emergency



W eekly Schedule

7:30 am SEFf Wisdom Search (During EXCEL)

8:00 am Breakfast (brunch at 10 am on Saturdays)

12 noon Lunch

5:30 pm Dinner (6 pm Saturdays and Sundays and
6:00 during EXCEL)

7:30 pm Scheduled evening ectivity

10:00 pm Lights aut

Puctuality is eqected at all tines. SEFT members are expected
0 be present at each scheduled activity unless they have been
given permission by their authority t be absent.

Please come prepared to share at Wisdom Search, Prayer
Mesting, ad Girls Bible Study. Qut of respect for otrers, plesse
qob not bring drinks t these activities.
| AYou are alloned approximately 30 minutes to eat your
=z «meal, after which tine all steff are expected to help
U _u.wim cleanp.

Evening Actavities

Monday Study nigit

Tuesday Prayer meeting

W ednesday Study nigit

Thursday Bible Study

Friday Recreation Night

Saturday Quting/ Persomal tine
(activities vary week by week)

Sunday Sharing Time/Video

Qurfew is at the close of tre eveniing’s activities.  SEFF members are
eqected to be In bed with the lights aut by 10 pm.  Please do not

linger or cogregate in the hallls aftar activities.
Monday and Wednesday nights are desigated study nigits. In
orter o use this tine wisely, plesse bring study

/rraterials from hare.  The Sffirg OFfice can provide
you with books to use during this time, If necessary.

General Guidelines

W e encourage staff to neke Scripture menory a regular practice.
Please plan to memorize at least one verse of Scripture per week
during your tine of service. Scripture willl be recited during your
weekly accountability nestirg-

An exercise roam is availeble for use during your stay. Plesse
request permission 1o exercise on study nigits

Two piacs are awailable for practice during aftermoon bresks.
Please reguest permission to practice on study nights

Serving on stdf is a great way to build lesting friedkhips. Pleasse
show deference 1o others at all times and remenber to be inclusive
in your friendships and awoid cligues. Pairing up should be avoided.
Pleese do rot gossip or speek critically of others.

Remerber to treat others the way you want to be '/

treated. ;

Sunday Guidelines

On Sundays, pllease be in the lobby and ready to leave for church
by 10:30 an at the latest, unlless otherwise instructed.

Sundays are resernved as a tine of rest at the Ministry Center. h
keeping with this, we fast breakfast on Sundays and encourage you
to do the same unless you are physically uneble to do so.  Please
rotfy tte Assistant for SeFfing ad Discipleship if you require food
ad it will be set aside for you on Saturday evening. Saretimes left=
owers are aaileble for ludh after dudh.

Upon arriving bedk at the Ministry Certer after dudh, all staffiB
required to go to their roos ad remain there until 3 pn.  Please
be sensitive to those who may be resting in the aftermoon by
draying quiet throughout the aftermoon.

Please do not do chores and Iaurdrym&;rdaysunlessb'?"’"
absolutely necessary .
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Room Responsibilities

All rooming assigments are coordinated through the Hospitdity
Departrant. Al st members should expect to share a room with
at least one roomate. Siblings of the same gender generally room
together. Girls ad guys room on different floors. Do not close ed
suite and wing doors without permission. Please do not go into
each other”s roams.

\When answering a knock at your door, alwaeys ask who is there
before opening the door. Plesse do not leen or talk aut of any
window.

Plesse notify your authority as son as possible if you are ill or are
ueble to atterd an activity or gopear for work.

Please do not remove, rearrange, or otherwise change the fumiture

A N your roam in any way without checking wirth the

) Hospitality Department.  You may use the maills or
holes alreedy in the vall, but please do not add rails,

‘ | tds or pirs 1o the vall or tape thirgs 1o the vall.

Clothing

"The appael oft” proclains the men.'” -Shakespeare. Though
clothing is not recessarily a comrehensive judgrent of one’s
daracter, it B dten an acourate reflection of wat is irsice.
Clothing should reflect the persorality ad daracter of the Lord as
well as ae’s o covictions ad individality. As in all walks of
life, ae’s clothing sould be an autward reflection of a healthy
relationship with the Lord, as well as hooring parents

Please wear clothing suitable for the enviromment in which you will
be working. Strive for a neat, professioal gopearance at all tines.
IT you need clarification as t what costitutes gopropriateness,
please do not hesitate to adk. The folloving guidelines autline what
we eqoect of our stdt marbers. Please carefully read over the
topics covered and contact us i you have any questions
or conceIms.

Room Responsibilities Continued. ..

Sheets, bedspreads, and tonels are provided for your use while you
are here. However, you ney bring these 1ters with you i you desire
to persomalize your room. Laundry slots are assigned by room and
are posted on the door of the utility roon. Plesse dedk to see
when your laundry slot is.  Iros ad ironing boards are located in
the wings at either ed of the halls. Be careful t upluy iros afer
use. Please do not iron on study nights without permission.

Pleese e cosciaus of utilities. Tum of f urecessary lights, close
blackouts, twm of f heatirg / AC when not in the roan, and limit the
length of your shoners.

Gum should not be chewed outside your room. Please limit the
amount of snacks you keep in your room and be sure to clean up
crunbs to awid attracting roaches and mice. Al

sedks in your room must be kept in air tight contain-

¢
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Lady s Clothing

Sirts shauld fall at lesst 2* below the knee when sitting or standing
ad should not cling in any way. This means your entire knee
should alvweys be covered. If you have a skirt with an opening (e-g-
open kick pleat, slit, flgp that buttons) plesse meke sure the gpening
does not came higher than two inches below the knee when sitting
a standing. Please do not wear wrap skirts (mock wraps are acoegpt
ile).

Pants, dorts, or ailottes are t© be wom only in your room or in the
exercise roon. For some outdoor ectivities, paits are pemitted for
safety reasons. However, these should be of modest cut and not
cling. Plesse do not wear jeas.

You may wear nice denim at night or on the weekends, but please
do not wear it during work hours.

Please do not arrive or depart fron the DVC in paits



Lady s Clothing Contanued. . .

Shirts, bllouses, ad tops should not pulll or cling in ay vway . Stress
marks shoulld not be seen on shirts. Blouses should not be gapping
at the buttonholes. Neckllines must not falll any loner then three fin-
gartips belov the oollarbone. Plesse neke sure that your shirt is
long enough so that your back and stomach are not exposed at any
time. Please do not bring garments that have designs or words on
the front or badk that attract ingporopriate attention. Plesse avoid
sheer or see-through blouses. We ask that you do not wear sleeve-
less tps or dresses unless you wear another top over them.

Please wear shoes gppropriate for your work (i.e., temis shoes or
casual shoes for kitchen and hospitdity, dress shoes for church or
banquets). Brirg a pair of shoes with good support, as stdff are n
their feet quite a bit. Qpen-toed shoes ad sandals are  permitted
only in the evenings and on weekends.  Plastic flip-flops
(i.e. shoner shoes) are permitted only in your room.

Men s Clothing

Please strive for a neat, professioal gopearance at all tines. Pants
should be clean and pressed. We recommend khakis or other work
paits during the day. BDU s and cargo paits are acoeptable if they
are 0lid in alor.  Please do not wear blue jeans for work, or to any
DVC function. Sweats ad fatiges are not gopropriate for the
workday. Sworts may only be wom in your room or in the exercise
roam.

W ear shirts with collars (olo shirts, button doan shirts, etc.) ad
tukK in yaur shirttails. Do not wear garments that have designs or
words on the front or badk that attrect ingoropriate attertion.
Shoes should be kept neat and clean. Work boots ad/or temis

shoes are recamended. Pllease do not wear sandals or flip-flops
during work hours. Plastic flip-fgps (i.e. shoner shoes)

: are only 1o be wom iinsiide your room.
‘ -
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Lady s Clothing Continued. ..

When working in the kitchen, hair must be pullled back of f the nedk
ad shaulders.  IF It is more then o indes in legth, It mst be in a
haimet, a bun, or restrained in sone other way. A loose ponytal B
rot acceptable. Bangs may be loose as long as you use hairspray
a dips to hold then in place.

Food prep merbers may not wear jenelry while in the kitchen. This
includes rings, bracelets, ad watches.

IT you wear fake naills or rail polish while working in the kitden,
please wear gloves. Gloves should also be wormn if your nails exterd
past tre eds of your firgertips

Yau nmust be fully clothed (shoes and alll) whenever you are outsice
of your roam.

Please do not borrow or share clothing, except between
sisters.

Communications

W e desire to keep your heart tumed tonards home during your time
here. In kegping with this, plesse meke sure to stay In touch with
fanily ad friadks.

Phones are located throughout the building and may be used
throughout the day. We recamend for you to call hare at least
once or twice a week. Phone calls may be mede to Inmediate
Tamily members onlly. All calls nust be mede collect or dharged to
a persoal calling card. No calls should be mede after 9 pm or
between 1-3 pm on Sunday aftermoons. Cell phones are permitted
while at the Ministry Cater.  However, you will nesd t tum in your
phore to the Assistant for SEFfing and Discipleship during the work
hours and before curfew each night. You are free to use your phone
during aftermnoon bresks and evening free time, but /\

never during work hours or steff activities.




Communications Continued. ..

Letter writing is a form of comunication that we encourage as a means
of keeping in cotact with family ad frieds. SEFF members are not
permitted to receive mail from the opposite gender other then
immediate family.

Laptops, PDAs, ad Palm Pilots are not permitted. Bxogptios are
made on a case-by-case basis. To reguest permission to use ay of the
above Ttems during your stay, plesse aotect tre Assistant for SEfFfig
and Discipleship before your arrival.

SHT serving for a minimum of three weeks are alloned computer
access during aftermoon breeks. This is a priviledge ad if aoused will
imediately be revoked. Corputer use is strictly for dhecking e—mail
ad faosbook. No youtube, videos, blogs, nusic, movie trailers, etc.

Your time on the comupter nust be limited to 15 minutes per
w day and you may only use the staff coordinator s computer .

g gPlease do ot bring @ players, redics, (s, or Ipods with
byau-

Dallas Ministry Center

Thank you for coming to serve with us at the Dallas Ministry Center!!! We are so grateful for you and your time. W hope
that you enjoy your time here and that you make friendships that will last a lifetime.

In order for all of us to be on the same page, we request that you sign this form acknowledging you have read and
understand the guidelines in the Guideline Booklet and that you will obey them during your stay.

Signature: Date:

We also ask that your Father or Mother sign this form agreeing, that you have read the Guideline Booklet, that they
agree with the guidelines, and that they will be supportive if correction is given.

Parent's signature: Date:




